New Innovations, GME February Newsletter

New Innovations Emails Reminder:

Primary emails must remain as ufl.edu addresses, with personal (non-.edu) and program
“work” emails also listed.

e All primary emails default to ufl.edu (cannot be changed).

e Eachresident/fellow should also have a personal non-.edu email listed.

e Program or “designer” emails (e.g., john.smith@medicine.ufl.edu) should be listed
as work emails.

e Faculty also need to have ufl.edu email in Primary. The Single Sign On (SSO) logging
in with Gatorlink works better with ufl.edu email.

Verify Personnel in New Innovations:
Ensure program leadership and faculty rosters are correct in the system.

e Goto Administration > Program > Personnel to confirm Program Director, Associate
Program Directors, and Coordinators.

e Click Faculty to review current faculty lists, update appointment dates, and mark
CCCl/core faculty roles.

e Facultyin NI should match the faculty listed in ADS. Don’t forget to update ADS as
needed before ACGME surveys are available in January 2026.

Verify Personnel in New Innovations:
Ensure program leadership and faculty rosters are correct in the system.

e Goto Administration > Program > Personnel to confirm Program Director, Associate
Program Directors, and Coordinators.

e Click Faculty to review current faculty lists, update appointment dates, and mark
CCC/core faculty roles.

e Facultyin NI should match the faculty listed in ADS. Don’t forget to update ADS as
needed before ACGME surveys are available in January 2026.

Rotation Schedule Reminders:
All 2025-26 rotation schedules must be current and free of gaps.

e Run a Gap Reportvia Schedules > IRIS Tools > Gap Locator.

e Audit schedules quarterly to prevent gaps (important for CMS cost reports and
billing).




New Innovations, GME February Newsletter

Evaluations Reminder:
For ACGME-accredited programs:
Semi-annual evaluations must include the following 360°/multisource evaluations:
e Peer
o Self
e Patient
e Professional Clinical (non-MD) — e.g., Nurse, Pharmacist, Technician, etc.

Note: Automatic evaluation matching requires both resident/fellow and faculty schedules
to be entered in New Innovations. If either schedule is missing, evaluations must be
matched manually.

Work Hours Logging Reminder:
UF requires all programs—both ACGME-accredited and non-ACGME-accredited—to record
work hours.

To log work hours in NI, Rotation Information (contact Jamie Dow) and Schedule
Information (contact Kim Judd) must first be set up.

Non-accredited programs work hour type choices are being simplified by December, 2025.

Procedure Logger and Supervision Levels Reminder:
Verify that procedure and diagnosis lists are up to date. Archive any procedures that are no
longer in use by navigating to Setup > Lists & Fields.

Review Supervision and Privilege targets regularly to ensure they remain current.

For assistance, contact Kim Judd or Lynne Meyer.

ACGME Semi-Annual Evaluation Case Log Uploads:
For those programs that use the case log system in ADS — upload case log reports as an
attached file to NI’s CCC Reviews and to the Portfolio Reviews > Manage Reviews.

In ADS > Case Logs > Download/Reports — look for Minimum report.



https://gme.med.ufl.edu/wordpress/files/2025/03/GME_Non-ACGME-Accredited-Programs-Policy_rev-Oct-2023.pdf
mailto:jdow@ufl.edu?subject=Rotation%20Names%20and%20Setup%20Needed
mailto:k.judd@ufl.edu?subject=Help%20needed%20to%20set%20up%20block%20schedule%20in%20NI
mailto:k.judd@ufl.edu?subject=Procedure%20Logger%20Supervision%20Levels%20help%20needed
mailto:lynnemeyer@ufl.edu?subject=Procedure%20Logger%20Supervision%20Levels%20help%20needed
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New UPDATE In New Innovations:

e Toview your forms: Go to Evaluations > Person and Rotations > Evaluation Forms.

e To access your sessions: Navigate to Evaluations > Person and Rotations >
Sessions.

e To see reports by resident or rotation: Go to Evaluations > Reports > By Person or By
Rotation.

e To access custom evaluation reports: Go to Evaluations > Reports > Evaluation
Custom Reports.

e Important: Program Evaluation Reports must be created under Program Evaluation
Forms. You cannot copy forms from Evaluation Forms to Program Evaluation
Forms.
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Entry of Incoming Housetsaff:
Ensure your Incoming Housestaff are added to NI by submitting a Qualtrics form:

e Matched Residents, Fellows who used ERAS — GME Office will enter them into NI
using ERAS information. Do NOT enter your own residents and fellows.

e Matched Residents, Fellows who did NOT use ERAS - requires Qualtrics form, or
check with Kim Judd

« Non-Matched Residents, Fellows, Adj Clinical Post Doc Fellows - requires Qualtrics
form



https://ufl.qualtrics.com/jfe/form/SV_1OkqoB5YnUfO3BQ
mailto:k.judd@ufl.edu?subject=&body=
https://ufl.qualtrics.com/jfe/form/SV_1OkqoB5YnUfO3BQ
https://ufl.qualtrics.com/jfe/form/SV_1OkqoB5YnUfO3BQ
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Important Reminder for Faculty & Program Coordinators:
Please use the designated New Innovations email for all requests and questions related to
NI: DOCOM-UFGME-NI@ad.ufl.edu

When submitting a request to add new faculty, please be sure to highlight the required
information in your message so it can be processed efficiently.

Program Coordinators — please also remember to direct all New Innovations-related
questions or updates to this email address. This helps prevent NI requests from getting lost
among general emails.


mailto:DOCOM-UFGME-NI@ad.ufl.edu?subject=&body=

